PACCMOTPEHA YTBEPXJIEHA

Ha 3acenanuu nenarornyeckoro MIPUKA30M JIUPEKTOpPa

Cogeta npotokon Ne5 ot 29.03.2019r. MOY-COIII c.JlebeneBka
Ne36 ot 23.04.2019r.

AOJDKHOCTHASI HHCTPYKIUS PYKOBOAUTEJIA HEHTPA OBPA3OBAHUSA
HUPPOBOT'O U TYMAHUTAPHOI'O TIPODPUJIEU
«TOYKA POCTA»
MyHUIMIIABHOT0 00111€00PAa30BATEIbHOI0 YUPeKACHUS — CPeAHel 001eo0pa3oBaTeIbHOM HIKOJIbI
c.JledeneBka Kpacnokyrckoro paiiona CapaToBckoii o01acTu



I. O01mue mos10KeH NS

1. PykoBoauTens CTPyKTYpPHOTO MOAPA3IEICHNs YUpPEXIeHUsI 00pa30BaHMs Ha3HAYAETCs Ha JOJKHOCTh U
0CBOOOXKIaeTCs OT HEe MIPUKA30M JAUPEKTOPA YUPEKACHUS.

2. Ha nomKHOCTh pyKOBOAMTENS CTPYKTYPHOTO MOApA3JesieHUs] Ha3HAayaeTcs JIMLO, MMEIoIlee BhIcIIee
npogecCHOHATIbHOE 00pa30BaHUe U CTaXK pabOThI HE MEHee 5 JIeT Ha MearorMuecKuX WU PyKOBOISIIMX
JOJDKHOCTSIX B YUPEXKICHUSX, OPraHU3alUsaX, HA NPEANPHUSATHIX, COOTBETCTBYIOIIUX MPOQUII0 pabOTHI
yupexJieHus: 00pa3oBaHMUsL.

3. PykoBoauTeNb CTPYKTYPHOTO MOAPA3ACICHHS YUPEKACHUS 00pa30BaHUS A0JIKEH 3HATh:
3.1. Koncrutyuuto Poccuiickoit denepannn.

3.2. 3akons! PO, nocranosnenus u pemenus [Ipasutensctsa PO u opranos ynpasiieHus
00pa3zoBaHKEM 10 BOIIPOcaM 00pa30BaHUs M BOCTIUTAHMS O0yJarOIIMXCs (BOCITUTAHHUKOB).
3.3. KonBeHIMIo 0 nmpaBax peOCHKa.

3.4. Ilenaroruky, neAarorn4ecKyro MCUXOoIOTHI0, JOCTHKEHHSI COBPEMEHHOM MCUXO0JIOT0-TIeIarOrHuecKoin
HAYKH U MIPAKTUKU.

3.5. OcHOBBI (pU3HOIOTHH, TUTUCHBI.

3.6. Teoputo 1 METO/IBI yIpaBIEHUS 00pa30BaTEIbLHBIMU CUCTEMAMH.

3.7. OCHOBBI 5KOJIOTHH, SKOHOMHKH, [TPaBa, COLUOJIOTHH.

3.8. Opranuzanuio GUHAHCOBO-XO03IUCTBEHHOM NEATEIILHOCTH YUPEKIACHUS.

3.9. AIMUHUCTpPAaTUBHOE, TPYJIOBOE U XO3UCTBEHHOE 3aKOHOAATEILCTBO.

3.10. [TpaBuiia 1 HOPMBI OXPaHbI TPYAa, TEXHUKHU OE30MACHOCTH M MPOTUBOMOKAPHON 3aIUTHI.

4. PykoBOAUTENH CTPYKTYPHOTO TIOIPA3ICTCHUS YIPEKACHUS 00pa30BaHUSI IO TIMHAETCS
HEIMOCPEJICTBEHHO JUPEKTOPY YUPEKIACHHUS.

5. Ha BpeMs OTCYTCTBUS PYKOBOAMTENISI CTPYKTYPHOTO TMOAPA3JECICHUS YUpEexKJIEeHUs oOpa3oBaHUs
(koMaHIUPOBKA, OTITYCK, 0OJIe3Hb, TP.) €ro OOS3aHHOCTH WCIOJHSACT JIHMII0, HA3HAYCHHOE IPHUKA30M
JTUpEKTOpa yupexkaeHus. JlaHHoe TUIo, MpuoOpeTaeT COOTBETCTBYIONIUE MPaBa U HECET OTBETCTBEHHOCTH
3a KQUeCTBEHHOE U CBOCBPEMEHHOE HCIIOJIHEHUE BO3JIOKEHHBIX Ha HETO O0S3aHHOCTEH.

1. {oKHOCTHBIE 00I3AHHOCTH



PykoBoauTenb CTPYKTYPHOTO MOAPa3ACICHHS YUPEKACHUS 00pa30BaHHS:

1. PyKkoBOJIUT A€ATEIHHOCTHIO CTPYKTYPHOTO TIOJIpa3AeNIeHUs YUPEKACHHUS 00pa30BaHusl.

2. Opranuzyet 00pa3oBaTeIbHbINA MPOIECC U BHEYPOUHYIO JEATEIBHOCTh 00yJaromuxcs B « Touke pocTay.
3. ObecrieunBaeT BHITIOTHEHNE YIEOHBIX TUIAHOB, 00I1€00pa30BaTENBHBIX U IPOTPaMM JOMOIHUTEIEHOTO
o0pa3oBaHUsL.

4. [IpuHUMAET MEpHI 110 METOTUIECKOMY 00ECTIEYCHUIO YyU4eOHO-BOCTIMTATEILHOTO TIpoIiecca.

5. Opranusyer 3aKJIF0UYeHUE IOTOBOPOB C 3aMHTEPECOBAHHBIMU MPEANPUATUIMU, YUPEKICHUSIMH

Y OpraHU3aIMsSIMU 10 TIOJrOTOBKE KaJpOB.

6. Ob6ecnieunBaeT KoMIuIekToBanue LleHTpa oOydarommmMucs (BOCIIHTAaHHIUKAMH).

7. Co3maeT HEOOXOIUMBIE COIIMAIIBHO-OBITOBBIC YCIIOBUS 00YUYarOIUMCs (BOCIIUTAHHUKAM) U paOOTHUKAM
YUpEXKICHUS.

8. [IpuHMMaeT Mepsbl IO COXPAaHEHUIO KOHTUHT'CHTA 00YyJaroIUXCs (BOCTUTAHHUKOB).

9. BHOCHT peioxKeHHsT PYKOBOJICTBY YUPEXKIEHUS 110 10100PY U pacCCTaHOBKE KaJIPOB.

10. OOGecneuynBaeT pa3BUTHE M YKpeIUICHHWE Yy4YeOHO-MarepuaiabHOW Oasbl lleHTpa, coXxpaHHOCTH
000Opy/ZIOBaHUsI U WHBEHTAps, COONIOJCHHE CAaHUTAPHO-TUTMEHUYECKUX TpPeOOBaHUM, MPaBUI U HOPM
OXpaHbl TPYy/1a U TEXHUKH O€30MacHOCTH.

I11. IlpaBa

PykoBoauTeNnb CTPYKTYPHOTO MOIpa3AeieHNs yUpexIeHus 00pa3oBaHus BIpaBe:

1. 3HaKOMHUTBCS € IPOEKTAMHU PELICHUH PYKOBOACTBA YUPEXKICHH, KACAIOIIUXCSl e TETbHOCTH
HOoJpa3AeICHusl.

2. Y4acTBOBaTh B 00CYKJICHHH BOTIPOCOB, KACAIOLIMXCS HCIIOTHAEMBIX UM JIOJDKHOCTHBIX 0053aHHOCTEH.

3. Buocuts Ha PACCMOTPCHUEC PYKOBOACTBA YUPCIKACHUA TPCIJIOKCHUA 110 YIYUIICHUTIO JCATCIbHOCTH
CTPYKTYPHOT'O HOJpa3AeICHUs.

4. OcymiecTBIATh B3aUMOAEHCTBHUE C COTPYIHUKAMU BCEH OpPraHU3alNH.

5. IlpuBnekaTp BCEX CIEIMATUCTOB K PEHICHUIO 3a/a4, BO3JIOKEHHBIX Ha JaHHOE CTPYKTYpPHOE
noipaszieNieHue (€CiIu 3TO MPEeTyCMOTPEHO IMOJIOKEHUSIMHU), €CIM HET - TO C Pa3pelIeHUs] PyKOBOIUTEIS
yUpexXJIeHUs] 00pa30BaHMUs).

6. IloanuceIBaTh M BU3MPOBATh JTOKYMEHTHI B TIpEJIesIaX CBOCH KOMITETCHIIUH.

7. Buocurthb MPEAJIONKCHUA O MOOIIPCHUUN OTIIMYUBIINXCA pa6OTHI/IKOB, HaJIO’)KEHUH B3BICKAHWM Ha
HapyIIXTeNIeH TPOU3BOACTBEHHON M TPYIOBOM JUCIUIIIHHBL.

8. TpeboBaTh OT PYKOBOJCTBA YUPEIKICHUS OKa3aHUs COJICHCTBUS B UCIIOJIHEHUH CBOMX JIOJIKHOCTHBIX
00s13aHHOCTEH U IpaB.

IV. OTBeTCcTBEHHOCTDH

PykoBouTens CTPyKTYpHOTO MOpa3IeieHUs YUPEXKICHHUsI 00pa30BaHUs HeCeT 0TBETCTBEHHOCTh:

1. 3a mHeHayiexaiiee WCIOJHEHHE WM HEUCIIOJHEHHE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH,
MPEyCMOTPEHHBIX HACTOSIIECH JTOJKHOCTHON UHCTPYKIUEH, - B TIpeenax, ONpeIeICHHbIX JACHCTBYIOIIUM
TPYIOBBIM 3aKOHOJATENLCTBOM Poccuiickoi denepannu.

2. 3a mpaBOHAPYIIEHUS, COBEPIICHHBIE B MPOIECCE OCYIIECTBICHUS CBOSH NEATENLHOCTH, - B MpEeax,
ONpPEIEICHHBIX JEUCTBYIOIIMM aJMUHUCTPATUBHBIM, YTOJIOBHBIM M TPaXXJIaHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanumn.

3. 3a mpUuMHEHHE MaTepHAILHOTO yIIepOa - B peienax, OnpeleIeHHbIX JeHCTBYIOIIUM TPYAOBBIM H
TpaXkJIaHCKUM 3aKOoHOJiaTeIbcTBOM Poccuiickon denepanmm.

V.3akaw4uuTteabHble MOJI0KEHUS
5.1. Hacrosmas moMmKHOCTHAsT WHCTPYKIMs paspabotana Ha ocHoBe IIpodeccronampHOTO

cTaHjapra, yrtBepxkaeHHoro IIpukazom MuHHCTEpCTBA Tpylda M COIMadbHOW 3amuThl Poccuiickoit
®enepanuu ot 08.09.2015 N 613H.



5.2. JlanHas AOKHOCTHAs MHCTPYKIUS OMPEACNsIeT OCHOBHBIC TPYAOBbIE (YHKIMH pPaOOTHUKA,
KOTOPbIE MOTYT OBITh JIOMOJIHEHBI, PACHIMPEHBl WJIM KOHKPETH3UPOBAHBI  JOMOJTHUTCIBHBIMH
COTJIAIIICHUSIMU M@Ky CTOPOHAMH.

5.3. JIomKHOCTHAsI MHCTPYKITUS HE JIOJDKHA TMPOTUBOPEUUTH TPYAOBOMY COTJIAIIEHUIO 3aKITFOYCHHOTO
MeXAy paboTHHUKOM U paboromareneM. B ciaydae mnpoTHBOpedMsi, MPUOPUTET HUMEET TPYAOBOE
corJalicHue.

5.4. JIomKHOCTHAsE HHCTPYKIIMS U3TOTABIMBACTCS B IBYX MJCHTUYHBIX HK3EMIUISIpaX U YTBEPKIACTCS
PYKOBOJUTENEM OpTaHU3ALNH.

5.5. Kaxaplil 5K3eMIUIAp JAaHHOTO TOKYMEHTA MOIMKUCHIBAECTCS BCEMH 3aMHTEPECOBAHHBIMU JIMIIAMH 1
MOJIIEKUT TOBEJCHUIO 10 paOOTHUKA MO POCIHUCH.

5.6. O1MH U3 TIOJTHOCTHIO 3aMOTHEHHBIX SK3EMILISPOB TOJICKHUT 00sA3aTeIbHON TIepeaaye
pabOTHHKY ISl UCTIOJIB30BAHUSI B TPYIOBOU JAESITENEHOCTH.

5.7. O3HakoMIIeHHE PaOOTHUKA C HACTOAIIEH JOKHOCTHOU MHCTPYKITUEH OCYIIECTBIISICTCS
IpU IIpreMe Ha paldoTy (10 MOAMKMCAHUS TPYJOBOIO JJOTOBOPA).

5.8. ®akT 03HaKOMJICHHUsI paOOTHHKA C HACTOSILEH TOKHOCTHOM HHCTPYKIMEH
TIOJITBEPIKIACTCS MOANKCHIO B 9K3EMIUISIPE JOKHOCTHON MHCTPYKITUH, XpAHSIIEMCs Y paboToaaTers.

C J10JKHOCTHOM MHCTPYKIMEH 03HAKOMUIICS

20  ropna.

DK3eMIUSIp JAaHHOM JTO0JKHOCTHON MHCTPYKIUH TTOJTYYHIT

" " 20  ropna.




